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OASIS ‘ Ocean Air Shipping Information System.’

OASIS EMESSAGE
Last Update: November 5, 2003

NOTE: Under current development & Betatesting!

A new function has been added to the OASIS *Ocean Air Shipping System.’ In essence, you will be ableto
set up Email notifications, based on “system” events such as RFQ ‘ Request For Quotations', Booking
Confirmations, Pre-Shipment Advices and other events, which have been enabled within the OASIS
environment. Additionally, eMessage allows for the automatic generation of OASIS documentsin Adobe
PDF electronic form which may attached with your eMessage distributed to clients, consignees, trading
parties or other related individuals.

Email System Setup

In order to setup the eM essage system, access <System Maintenance> from the OASIS Main Menu and
then the eM essage option as presented in this screen.
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Clear AES File
kb age Tem

Email Message Templates

Initially, afew sample Messages will be supplied with OASIS. All system tabs and buttons like <Insert>,
<Change>, <Delete> and system functions are organized to seamlessly function exactly asin other OASIS
system areas or modules.

Template Type

Hereiswhere you select if it is Inbound, Shipment, etc. Y ou may design different types of messages for
specific OASIS modules including Domestic Air Freight and so on.
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Insert

Allows the operator to I NSert a new Message Title and thus create additional OASIS email notification
system events.

Change

Allows the operator to Change or modify a previously OASIS email notification system event.

Delete
Asthe name implies, deletes a previously existing email notification system event.

0 AS1S Ocean Air Shipping Information System - r2003.10

|Ei|e'Edit Contacts  Transactions  Repors  Maintenance  Security Help

5 oo X YOUR COMPANY NAME HERE

B Emessage Templates

Template Type
ent PREVIEW

Message Title E ot
Attached Quatation “rour Quotation as Requested
Message

|Lo=ding Carfirmation Attached please find our quination as you requested fram ~“PORT_OF_LOADING™
his is  test o “PORT_OF_DISCHARGE™.

Flease openthe attached PDF document to wview.

e ] G ]| oot

Message Title
The name of the OASIS email system event.

Subject
Isthe Subject line, which will be displayed to the recipient of the OASIS email system event.

Editing OASIS eMessages

Once you either <INSert> or <Change> an eM essage a screen similar to this one will be presented. Y ou
will note that the screen has several areas.
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Title

Isthe Title of your OASIS eM essage. This title may be modified because OASIS actually assigns a
numeric sequence to each message created and thusis not dependent on the message title. Y ou should
endeavor to utilize titles that make sense to the operator. In other words, name the title to the function,
which is being ascribed to the same.

Subject:

Is the subject title line that will be displayed on the recipients email message. Please note that you may
utilize text that you create as well as OASIS system ~V ariables~ which are picked from the list presented
on the right hand side of the screen as well as from the “Field Name” section which contain additional
OASIS system ~variables~.

This allows you to create highly customizable messages, which automatically pulls system information
from your previously created shipments.

| B Update EMESSAGE Template

[

| [57] x]

Data  |Documents

Type: IShipment

Click below to

Title: {used for lookup only) | E add item
i
if | ation Figld Marme
‘| Subject: %Elligi:tr
“our Guatation as Requested Shipper
] Consignee
Message: Booking Number
= Reference Mumber

Attached please find our qutoation as you requested from
“PORT_OF_LOADING™ to “FPORT_OF_DISCHARGE™.

Consolidation Mumber

ETD
ETA,
Load Date
Cutoff Date
Faoint of Origin
Paort of Loading
Flace of Delivery
Flace of Receipt
FPart of Discharge
Ultimate Destination
Yessel
Wovage
Contact To Attn
Contact Traffic
Contact Documentation
| My Signature
| FO Number

Flease open the attached POF document to view:.

Fi will be Changed

Message

The actual text or message that will be delivered to the recipient. Keep in mind that you may edit messages
including OASI S system ~variables~ which are picked from the Data tab on the right hand side of the
screen and placed specifically in the text area you select by placing your cursor were you wish to drop the
~variable~ in. Thisalow you to create highly effective and informative recipient messages.

Data

The Data tab includes the following OASIS system ~variables~:
a Carier
a Client
a Shipper
O Consignee
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Booking#
Referencett
Consolidation#
ETD

ETA

Load Date
Cutoff Date

Iy I Iy Ny

And will vary, depending on which Data set you are working with. For example if you are working with the
Warehouse module or Domestic Air Freight module Data set, variables utilized in those modules will be
presented from which you may choose.

Note that if an OASIS system ~variable~ has been defined within the body of one of your EM essages but
the actual data does not exist in the OASIS shipment referenced, that the EM essage will only display the
OASIS system ~variable~ i.e.= ~N/A~ instead of something like MAERSK 312-4325. In order to correct
this, you must access the OASI S transaction and enter “valid” datainto the corresponding OASIS system
~variable~ field.

Documents
The Document tab includes the following OASI S system Documents.

¥ Update EMESSAGE Template 5] x|

Type: |Shipment LI Data Documents

Click below to
attach document

Title: {used for lookup only)
|Attau:hed Cuatation

Document Mame

Subject: Cluotation
Cluotation Letter

Fate Quotation
Booking Confirmation

|Y|:|ur Cluotation as Requested

Message: SED
Attached please find our gutoation as you requested from Biill of Lad@ng
“PORT_OF_LOADING™ to “PORT_OF_DISCHARGE™. B/L Instructions
Fre-Shipping Advice
Flease openthe attached FOF document to wview, Cargo Receipt

Cargo Receipt Meg
Dock Receipt
Confirmed an Board
Bill of Lading Rider
taster Bill of Lading
AirWWahill
Sight Draft
Del Order/Doc Receipt
MNAFTA
CARICOM
Alternate B/L
Dangerous Goods
Irevoice
Facking List
Commercial Invoice
Domestic AWE

Transmittal Letter
(RPN SPER B T

Fecord will be Changed
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Only “completed” documents will be available for selection.

eMessage Processing
We will describe the steps necessary in order to process atypical OASIS eMessage in this section.

OASIS Transaction Profile

In order to process an OASIS eM essage, you first have to access an existing Quote, Booking or Active
shipment from the OASIS <Transactions> Main Menu.

Email Button

Notice that a new [Email] option button has been created. Pressing this button will display further screens
from which various other options may be selected and processed.

Flace Of Delivery " Uttimate Destination — | 24|l __1.704
I _| [GUATEMALA, _| I Use Ridar Insert | Change | Delete |
Body Detail | Documentation | LCiuotation | @ Booking | Achivity | /- Tracking | ModelsL | oK | Cancel |

Once you access a shipment, select it and click on the email button, a screen similar to the following one is
presented.

¥ DASIS Emessage == B3
Template Shiprment Fram: (reguired)
|BOOKING COMFIRMATION Click to I
dd dat
Subject (required) a aa
IWB are pleased to confirm the following booking via emessage Fie(I:d Mame Lookup Recipients s
arrier

Message: (required) Client TO: {required)

vour Shipmert, File # test345 has been booked with MAERSK, Shipper

INC. onboard vessel CINATIT, the Booking Number is N/A, Ref;igzigﬁifnber

ETD
ETA
Load Date
Cutoff Date
Paint of Qrigin
Port of Loading
Part of Discharge
Ultimate Destination
Yessel
Wioyage
PO Number
My Signature

Itis scheduled to depart from NEW ORLEAMNS, LA on 11/28/2000
artiving FORT LAUDERDALE, FL on or about 12/04/2000.

Ifyou hawe any quastions or need assistance with this shiprment
please contact N/A,

Thank youl

Attachrment(s):

Y ou may wish to review the previous “Message” and “Document” tab sectionsin order see which OASIS
system ~variables~ are available for processing.

Subject

Here you would enter the subject matter pertaining to the OASIS eM essage. An example would be “We are
pleased to confirm the following booking” or some such heading which would be germane to this particular
email communiqué.
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Please note that you can select from the “Field Name tab in order to select specific OASIS system
~variables~ which you can place next to the appropriate wording to highly customize your message. For
example you could put in the Subject: Booking Number (and then select from the “Field Name” a specific
OASIS system ~variable~ which would be placed where your cursor is. For example Reference #.

Message

Here you would enter your M essage. Remember that you can type text but include OASIS ~variables~
which automatically would pull the information from the various OASI S designated transaction files.

Data Button

Thistab contains OASIS system variables that can be placed or inserted by placing your mouse cursor at
the exact location were you wish the OASIS system variable to be located. Remember that OASIS system
variables presented are only the fields which you have completed for the current transaction."”

Click to
add data

Field Mame
Carrier
Clignt
shipper

Consignes

Feference NMumber
ETD
ETA
Load Date
Cutoff Date
Faint of Crigin
Fort of Loading
Fort of Discharge
Llltimate Destination
eszel
Yoyage

PO Mumber

by Signature

PDF OASIS Documentation

We have been successful in generating and implementing OASIS PDF el ectronic documents within the
OASIS environment. We have purchased and licensed a system which does not require you to purchase any
additional software systems such as Adobe Acrobat, FinePrint or similar products. PDF documents may be
added to your e-mail eMessage by selecting the Docs button and highlighting one or more OASIS
generated documents.

6
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Docs Button
If you wish to send an OASIS generated PDF document with you eMessage, then select the Docs button.

Ciata Docs

Highlight item to
include document.

Dlocurment Selectian i’l
Cluotation
Cluotation Letter

Eh:u:lkini Confirmation

Bill of Lading
Fre-Shipping Advice
B/L Instructions
Dock Receipt
Cargo Receipt
Cargo Receipt Meg
Confirmed an Board
Bill of Lading # 2 - NEWBL
Fre-Shipping Adwvice # 2 - NEWEBL
B/L Instructions # 2 - NEWEBL
Dock Receipt# 2 - NEWBL
Cargo Receipt# 2 - NEWBL
Cargo Receipt MNeg # 2 - NEWEBL
Canfirmed on Board #2 - NEWEBL
sight Draft
Del Order/Dock Receipt
MAFTA,
CARICOM
Dangerous Goods
Irr # 9915836 for $250.00 =

Tag Al | Untag All |

Once you have finished selecting one or multiple OASIS PDF documents, they will be attached to your
eMessage and delivered to appropriate recipients.

From (required) field
The email address you wish to have as a <reply to.>

Lookup Recipients

All <Lookup Recipients> come from the OASIS Rolodex “Additional Contacts’ field button. In order to
select the To {recipient} you would click on the [Lookup Recipient] button which will display your OASIS
Contact list. Then you would enter the first few characters for the appropriate company i.e.: M EL would
take you to the first M EL co Group records as this example screen shows.
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B Select Email Recipients

Mame City, State =1 || |First Mame Last Mame First Marne Last Marne
D INTERMATIONAL INC. bl FLORIDA, Bramson
hADH SE LW LS A hdl&hdl, FL Elena Granados To-—>
DC JACKSOMYILLE, FL [KENIM JOMES
MECO GREEMYILLE, TH MARK JORDAN
MEDALLION PATIO E rwin belzer
MEDITERRANEAN SHIPPING By |
MEECO, INC. ARRBINGTON, P,
MELCO GROUP INT'L., INC. ME TAIRIE, LA
hAE LLA E BOSTON, MASSACI FirstMame | LastName
MELROE INGERSOLL
MENDEZ Cc->
MERCATOR AGRICOLA, SA DEC i
MERCEDES ELECTRIC SUPPLY  MIAMI FL
MERCURY DISFLACEMENT INDUEDWARDSEURG, M|
MERCURY MARINE INTL POND DU LAC, Y RETEE |
MERCURY SWITCHES INC. ELKHART, IN
MERIT bFG. CO. GLEMN ALLEM, W, .
METTLER TOLEDQ, INC. ORTHINGTON FirstMame  |LastMame
MEXICRAFT. INC. b4k, FL
hlabdl EXPORT SALES HIALEAH, FL Bee =
bl kAl CENTERLINE WHEEL & BRMIAMI, FLORIDA,
hlahdl DIRECT, INC. blabdl, FLORIDA,
bl bl BAAIN S AREHOUSE [ial«d iz | v il

, s Edit Contact List BTy

Client Shipper Consignee

Note that there are three columns displayed.

(1) areyour OASIS contact company records.
(2) Arethe additional contact records which have previously been defined including corresponding

email address

= 1]

(3) Arethefield where you are able to process the TO, CC & BCC fields, as required by your

communication.

To (required) field
Automatically inserts the (2)

CC: Field
Automatically inserts the (2)

BCC: Field
Automatically inserts the (2)

Post Processing

field selected.

field selected.

field selected.

Notice that once you have selected the appropriate (2) Selected Contacts into the appropriate TO, CC &
BCC fields as appropriate for your communication that these contacts are removed from your (2) Select
Contact column. This has been designed in order to prevent the “same” contact to be duplicated in your
communication.
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E BOSTON, MASSACI

ERCATOR AGRICOLA SA DE C

ERCEDES ELECTRIC SUFFLY  MIAMIL FL

ERCURY DISFLACEMENT INDU ECWARDSBURG, Ml
POMND DU LAC W1
ELKHART, IM
GLEM ALLEM, Va,
WORTHINGTOMN
Rl &bl FL

lapdl EXFORT SALES Hial EaH FL

lahdl CEMTERLINE WHEEL & BRubMIAMI. FLORIDWE

léhdl DIRECT, IMNC. hellAbdl, FLORIDA

Lkl AN WAREHOUSE

Ikl SILE SCREEM hllAbAL FLORIDA

lAMI SILE SCREEN LA, FL

ICHELIM AIRCRAFT TIRE

ICHELLE GRIFFOUL STUDIOS, INBUELLTOM, CA

ICRO DIGITAL

ICRO SYSTEMS

ICRO WAREHOUSE
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C L | E N T N OT E: We appreciate your comments regarding eM essage and appreciate
suggestions or comments delivered to mailto:support@mel cogroup.com?subject=EM essage

Sincerely,

Melco Group Int., Inc.
1.504.888.5598 MF 8-5 CST
support@mel cogroup.com
http://www.mel cogroup.com
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